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MNOJIOXKEHUE
0 KaIpOBOM pe3epBe
MOY «Tanaosckasa COI»

1. O0mue MoJI0KeHHS

1.1. ITonosxenue o nopsiake GopMUpOBaHUS pe3epBa U paboTEI € THIIaMH, BKIIIOYEHHEIMHU B PE3€PB
MOY «Tamosckas COIL» (nanee - [Tomoxenue).

1.2. Hacrosmee IlomoxkeHwe omnpeaenser HOPsAOK (GOPMHPOBAHMSA KaIpOBOIO pe3epBa
06mmeo6pa3oBaTebHOM OpraHU3allii U MOPSIOK paboTel C JIMIAaMM, BKIIOYEHHBIMH B Pe3epB
YUYPEKICHHUS.

1.3. PesepB pykoBoauTeneif ypoBHel 00meo6pa3oBaTenbHON OpraHU3aluy (Jaiee - KaJpOBhIi
pesepB) mpencTaBiser CcoGOM  TEpEYeHb JIMI, COOTBETCTBYIONIMX MJIM  CIOCOOHBIX
COOTBETCTBOBATH B PE3YJILTATe AONOIHATENBHOM MOATOTOBKH KBATH()HKAIIMOHHBIM TPE6OBaHUAM
I10 PYKOBOJISAIIMM JOJDKHOCTAM 0611e06pa3oBaTeIbHON OpraHu3aliy, Ha KOTopble (JopMHpyeTCs
KaJIpOBBIA pe3epB (najee - pe3epBHas 0Opa3oBaTenbHas JOIKHOCTD).

1.4. ®opmMupoBaHHE KaJpOBOIO pe3epBa OCYIIECTBIIAECTCS B CIEAYIOMIMX LEAX:

-COBEPIIEHCTBOBAHUSA JEATENBHOCTH MO MOAOOPY M PacCTaHOBKE KaJpOB JUIA 3aMEIlCHHUS
PYKOBOJSINMX JOJDKHOCTEW 00ImeoOpa3oBaTelbHOW OpraHuM3aliM (Jajgee — PpYKOBOJISIIUE
JIOJDKHOCTH ); -yJIy4IIIeHHs KaueCTBEHHOTO COCTaBa 001eobpa3oBaTeIbHOM OpraHu3alii;

-CBOEBPEMEHHOTI'0 YIOBIETBOPEHHA MOTPeGHOCTH B KaJpax o61meobpa3oBaTeIbHOM OpraHM3aliu.
Pa6oTa ¢ KaJ[pOBEIM Pe3epBOM ITPOBOAUTCS B LEISAX:

-MIOBBIIEHAS YPOBHSA MOTHBAIIWH II€arOrHIeCKUX pabOTHUKOB K MPOGECCHOHAIBHOMY POCTY:
-yIy4lIeHHs pe3yIbTaToB MPOo(eCCHOHATBHOMN NeATENbHOCTH MeIarorHuecKuX pabOTHHKOB,
-NIOBBIIIEHHUS YPOBHS MPOGeCCHOHATEHOM MOArOTOBKH NEAaroru4eckux pabOTHUKOB;
-COKpAIEHUS MTEPHOIa aIaNTaI[iy ITe1arorHuyecKuX pabOTHUKOB IIPH BCTYIUIEHHH B JIOJKHOCTB.
1.5. ITpunimne: GopMHpPOBaHKS KaIPOBOTO pe3epBa:

-00BEKTUBHOCTD (ouem(a HpOCbCCCHOHaJIBHBIX U JIAYHOCTHBIX Ka4ye€CTB M pPE3YyJIbTaTOB
npoq)eccuouaﬂwoﬁ JEeATEIbHOCTH KaHIWAATOB [JId1 3a4MCIICHHS B Ka,leOBhIﬁ pe3€epB
OCYLIECTBJIACTCS KOJUIErHaJIbHO Ha OCHOBE 0OBEKTHBHBIX KPHTEPUEB ouemcn);

-3a4YUCJICHHUE B KallpOBLIﬁ PE3€pB OCYLIECTBIIACTCSA B COOTBETCTBUH C JINYHBIMH CITOCOOHOCTSIMH,
YPOBHEM npo@eccnonansnoﬁ TMOATOTOBKH, pE3ylbTaTaMH npmbeccnona.nwoﬁ JECATCIBHOCTH U
Ha OCHOBE PaBHOI'O MOJAX0Ja K KaHAWdaTaM,

-I06POBOJIBHOCTE BKITFOYEHHSI ¥ HAXOXICHUS B KaJPOBOM PE3€EPBE;

-TJIACHOCTE B ()OPMHUPOBaHMH U paboTe ¢ KaJpOBBIM PE3EPBOM.



1.6. B ynpaBneH4eck#ii cocTaB 0011e00pa3oBaTenbHOM OpraHu3auu GOPMHUPYIOTCS CIETYIONTNE
BUJIBI KAJIPOBOTO pe3epBa:

-IIEPCIIEKTUBHBIN KaIPOBBIN pE3EPB;

-KaJIpOBBIi pe3epB Ha 3aMELICHHE PYKOBOIUTENs 001Ie00pa3oBaTelbHON OpraHU3aINH,
3aMECTHTENs JUPEKTOpa Mo y4deOHOW pabdoTe, 3aMECTUTENS IUPEKTOpa MO BOCHUTATEIHHOM
paboTe, r1aBHOTO OyXraiarepa, 3aBeAYIOLIEro X03siiiCTBOM.

1.7. B kazapoBblii pe3epB BKIIOYAIOTCA JMIA, HE JOCTUTLIME IPENEIbHOrO0 BO3pacTa
(IEHCUOHHOTO).

1.8. KagpoBslii pe3epB (opMupyercs €XKerogHo Ha OCHOBE PE3yJIbTaTOB COOTBETCTBYIOLIMX
OTOOPOYHBIX MEPOIPUITHIA C yYETOM IIPOrHO3a TEKYIIEH U NEPCIeKTUBHON MOTPEOHOCTH.

1.9. KanpoBsiii pe3epB odopMisieTcss B BUAC IMEPEUHS JHI OTACIBHO IO Ka)XJIOMYy BHIY B
COOTBETCTBUMU C II. 1.6. HacToswwero Ilonoxenus. Pemenne o 10moHeHN KaIpoBOro pe3epsa u
UCKJIIIOYEHUM U3 Hero oQopMIsieTcsl pPACIOpsKEHUEM JUPEKTopa 0011e00pa3oBaTenbHON
OpraHu3alIiy.

1.10. OpraHu3anMoOHHYIO, KOOPAMHUPYIOIIYIO, METOAMYECKYI0O M KOHTPOJBHYIO (YHKIUHU IO
dbopmupoBaHni0 U pabOTe C pe3epBOM HA 3aMEIIEHHUE PYKOBOJIUTEJICH YpPOBHEHM BBINMOIHSET
CEeKpeTapb PyKOBOAUTENS (CIIELUATIMCT OT/IeNa KaIpOB).

1.11. B mensx obecrieueHusi KOHTPOJISA M y4€Ta, HA CICIHAIMUCTOB, 3aYUCICHHBIX B KaJIPOBBIM
pe3eps, odopmirsercs "Kapra criermanucta pesepsa’’, KoTopas XpaHUTCS B OTeJe 1Mo padoTe ¢
KaJ[paMH.

2. Iopsanok popMupoBanus U padoThl ¢ MEPCHEKTHUBHBIM KAIPOBBIM pe3epBOM.

2.1. IlepcieKTUBHBIA KagpoBbIi pe3epB (popmupyeTcs U3 Yucia MeJarornyeckux pabOTHUKOB
MOV «Tanosckas COLI».

2.2. TlpeaBapuTenbHbIi OTOOP KaHAMIATOB B MEPCHEKTUBHBIN KaJpOBBIN pe3epB MPOU3BOIUTCS
IIyTEM aHAJIM3a ACATEIbHOCTA KaHAUAATOB.

2.3. O6mwmii u1an paboThl C KaHIUJATaMH B IEPCIIEKTUBHBIN KaJJpOBBIi pe3epB pa3padaThiBaeTCs
creudanucToM otaena kajapoB. [lman Bkmowaer B cebd B 00s3aTENBbHOM  MOpSIKE
03HAKOMUTEJIbHbIE TPAKTUKN KaHIUAATOB B IEPCIIEKTUBHON KaJpOBOIl LIKOJIE.

2.4. O10op B coCTaB MEPCHEKTHUBHOIO KaJpPOBOTO pe3epBa M3 UHMCIA KaHAWIATOB B HEro
IIPOU3BOJUTCS HA OCHOBE OT3BIBOB PYKOBOAMTENEH O3HAKOMUTEIBHOW MPAKTUKU KAaHAWJIATOB B
NEePCIIEKTUBHBIN KaJpOBBI pe3epB, a TAKKe pe3yIbTaTOB JEATEIbHOCTH.

2.5. CocTaB MmepcreKTUBHOTO KaJIpOBOT0 Pe3epBa ¢ paclpeeICHUEM JIUII, BKIIFOUCHHBIX B HETO,
yTBEpKJIaeTcs MpUKa3oM o obmieo0pa3zoBareabHoi opranu3anuu 10 01 ceHTsops.

2.6. JIuna, BKJIIOYEHHBIE B COCTaB NEPCHEKTUBHOIO KaJpOBOTO pe3epBa, MOTYT OBITh 3a4HMCIICHbI
B KaJpOBBIA pPE3€pB B MOPAIAKE, YCTaHOBIEHHOM HacrosmuM llonoxenueM. BxiroueHune B
KaJpOBBI pe3epB Ha 3aMElIEHHE PYKOBOMSIIUX JIOJDKHOCTEH 001eo0pazoBaTeIbHON
OpraHU3alyy SABJSAETCS OCHOBAHUEM I UCKIIFOYEHUS U3 NIEPCIEKTUBHOIO KaIpOBOI'0 pe3epBa.

3. Ilopsinox ¢popMupoBaHus KaAPOBOIoO pe3epBa

3.1. KaapoBelii pesepB Ha 3aMelIeHHE PYKOBOSIIMX JOJDKHOCTEH o00Ieo0pa3oBaTebHON
opranu3anu GopMHUpPYeTCs U3 YUCIA:



-Y4UTENEH;

- IEIaTOTMYECKUX PaOOTHHUKOB;

-pYKOBOAUTENEH 2 YPOBHS YUPEKICHUS;

-JIUL, BKJIIOYEHHBIX B COCTAB IIEPCIEKTUBHOIO KaJpOBOrO pe3epBa.

3.2. B cocraB KaapoBOTO pe3epBa Ha  3aMELICHHE PYKOBOISIIMX  JOJDKHOCTEH
00mieo0pa3oBaTeIbHOM  OpPraHu3aldd  MOTYT OBITh BKIIFOUEHBI JIUIA, COOTBETCTBYIOIIUE
KB (UKAIIMOHHBIM TPeOOBaHUSM, 00JIaaroIIue HEOOXOIUMBIMU JCJIOBBIMH U JTMYHOCTHBIMHU
KaueCcTBaMH M MMOKAa3aBIIME BHICOKHUE PE3YIbTAThl B TPO(ECCHOHATLHOM 1A TEIIBHOCTH.

3.3. VI3 nu1, BKIIFOYEHHBIX B COCTaB NEPCHEKTUBHOIO KaJIpOBOr0 pe3epBa, MOKET (POPMUPOBATHCS
KaJIpOBbIil pe3epB Ha 3aMEIEHUE PYKOBOAUTENSI 1 YpOBHS, PYKOBOAMTENEH 2 ypPOBHS
COOTBETCTBYIOLIECH I1OJy4aeMON UJIU NIOJIy4YEeHHOW UMM CIIELIMAIBHOCTH.

3.4. ®opmupoBaHHUE KaIpOBOTO pe3epBa BKIIOUYAET B ce0s CICAYIONINE TAIbI:

-COCTaBJICHUE TIEPEYHS JOJDKHOCTEH, Ha KOTOpbIe OPMUPYETCS YKa3aHHbBIN KaJpOBBIi pe3epB;
-COCTaBJICHHE CIIMCKA KaHMIaTOB B KaJPOBBIN pe3epB Ha 3aMEICHHE JOJDKHOCTEH;

-OLICHKa ¥ 0TOOp B KaJPOBBIN pe3epB Ha 3aMEIEHUE JOIKHOCTEH;

-COCTaBJICHHE M YTBEpPKJCHHE CIUCKa JIMI, BKIIOYEHHBIX B KaJpPOBBINA pe3epB Ha 3aMelleHUE
JNOJDKHOCTEM.

3.5. IlepeueHb nOMKHOCTEH, Ha KOTOpble (HOpPMUPYETCS KAAPOBBIM pE3epB, COCTABISIETCA
CIIELUATIMCTOM OTJIeJNa KaipoB. B 00s3aTennbHOM mopsiike B 00111e00pa3oBaTeIbHON OpraHu3aluu
dopMupyeTcs KaApOBbIid pe3epB Ha 3aMEellEeHUE pyKoBoauTeNel | ypoBHs, 2 ypoBHS, 3 ypOBHS.

3.6. CocraBneHue CrMcKa KaHAUIaTOB B KaJpOBBIA pe3epB Ha 3aMeIlleHre TOJDKHOCTEH (Hasee -

CIHCOK KaHIUJATOB) OCYIIECTBISIETCS CHEIMAJUCTOM OT[eNa KaJapoB, Ha OCHOBaHHHU
MpeJIOKEHUI TUpeKTopa 00IIe00pa3oBaTeIbHON OpraHU3aIy, PyKOBOAUTENEH 2 U 3 ypOBHSI.
Ha onny nomxHOCTh MOXET OBbITh MpEACTaBIECHO HE 0oJiee TPeX KaHIUIaToOB B KaIpOBbIil pe3epB
W3 YMCJIa JINI, YKa3aHHbIX B 1. 3.1. HacTosmero [lonoxenwus . [TpemioxeHus A1 BKIFOUCHHS JIAIA
(JIU1) B CIMCOK KAaHIUAATOB B KaJpOBBIM pe3epB Ha 3aMEIIeHHE PYKOBOISIIUX IOHKHOCTEH
00111e00pa30BaTENbHOM OpraHU3aIiy HAPABIISIFOTCS CIISIUATUCTY 10 padoTe ¢ kaapamu 10 1 Mast
TCKYLICTO roJga € MpUIOKCHUEM HCO6XOI[I/IMI)IX COIMPOBOAUTCIIBHBIX JOKYMCHTOB.

Exeromno 1o 1 mast Texymiero rona pykoBoautenu 1, 2 ,3 ypoBHS IPOBOSAT aHAIU3 KaJAPOBOTO
pe3epBa NPUHUMAIOT pPEHIEHHE 00 OCTaBJIEHHM €ro B COCTAaBE pe3epBa MM 00 HCKIIOYEHHH.
OIHOBPEMEHHO pacCMaTPUBAIOTCS HOBbIE KaHIUAATYPHI UISl 3aUHMCIICHUS B KaJIPOBBIM pE3epB.
[Topsiiok MOTMOTHEHUST pe3epBa COXPaHAETCS TOT K€, YTO U MPU (OPMHUPOBAHUH.

3.7. Ilpn OTCYTCTBUM KaHIUAATOB WIHA NMPU3HAHUM KaHAWJATOB Ha KOHKPETHYIO JOJDKHOCTBH HE
COOTBETCTBYIOIIUMH TPEOOBAHUSAM, YCTAHOBJIIEHHBIMH HacTosuM IlonoskeHueM, KaapoBBIi
pe3epB Ha 3aMelleHHE TOJKHOCTEH Ha 3TY JI0JKHOCTh He GopMUpYeTCs.

3.8. CocTaB nul, BKJIIIOYEHHBIX B KaJpPOBBIM pe3epB Ha 3aMEIEHUE PYKOBOISIIMX JOJKHOCTEH
o011eo00pa3oBaTeIbHON OpraHU3aliy, YTBEpKIaeTCs MPUKa30M AUPEKTOPa MO LIKOJIE.

3.9. JIuua, BKJIFOYEHHBIE B COCTaB KaIpOBOT'0 pe3epBa Ha 3aMellleHHe PYKOBOIAIINX TOJKHOCTEH
o0mieo0pa3oBaTeIbHOM OpraHM3alMyd Ha TEKYIIUHA KalleHIAapHBIM roja, MOTYT BKJIIOYAaThCS B
KaJIpOBBII pe3epB Ha 3aMelleHHE JAHHOM JJOPKHOCTH U Ha MOCIIEAYIOIINE TO/IbI.



3.10. JIuma, BKIIIOYEHHBIE B COCTaB KaJpPOBOT0 pe3epBa Ha 3aMEIICHUE JTOJDKHOCTEH, MOTYT OBITh
UCKJIFOUEHBI B TEUEHHE TEKYIIETO I'O/la U3 €ro COCTaBa Ha CIEIYIOIUX OCHOBaHMSAX:

-[IpXU HAJIOKCHUHN JUCHUIIJIMHAPHOI'O B3bICKAHM, HA BECh IICPUO/ CT'O I[CflCTBHSI;

-IPH OTKa3e OT IMPOXOXACHHUS NEePEHnoJAroTOBKU (NepekBadu(uKanuu) ¥ (WIH) MOBBIIICHUS
KBTI (DUKAIIHH;

-IIpY NIPUBJICYECHUH K YTOJIOBHOW MJIM aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

-TIpY BBIPQKCHUH B JIMYHOM 3asBJIICHUH JKEJIaHUS 00 MCKIIOYEHUHU U3 COCTaBa KaJIpOBOTO pe3epBa
Ha 3aMeIIeHUEe TOJLKHOCTEH;

-IIpHU OTKAa3€ 3aMECTUTH COOTBCTCTBYIOIIYIO BAKAHTHYIO TOJIKHOCTD.

Pemenne 00 MCKIIOUEHHMM JIMIA M3 COCTaBa KaJIpOBOTO Pe3epBa Ha 3aMELICHHE JIOJKHOCTH
MPUHUMAETCS AUPEKTOPOM 00111€00pa30BaTeIbHON OpraHU3aIliHy.

3.11. Ha3naueHue Ha pPyKOBOZSILYIO JOJDKHOCTH JIML, BKJIIOYEHHBIX B KaJpOBBIA pe3epB Ha
3aMellleHue KOHKPETHOM JOJKHOCTH, OCYILECTBIISIETCS B ciydae OOpa3oBaHHs BaKaHCHM IO
JTAHHOM JOJKHOCTH.

4. Opranuszanus padoTsl ¢ KQJAPOBbIM pe3epBOM

4.1. Teopernyeckass M IpakTUYecKas IOATOTOBKA JIMI|, BKJIIOUEHHBIX B KaJpOBBIH pe3epB,
npexycMaTrpuBaeTcs npu GOpMUPOBAHUM OIOKETa OPraHU3aII|H.

4.2. IloaroroBka JIML, 3a4MCIECHHBIX B KaJApPOBBIM pe3epB, MPOU3BOAUTCS MO MHAUBUAYAIBHOMY
IUIaHY, B KOTOPOM JIOJDKHBI OBITh IPEAYCMOTPEHBI KOHKPETHBIE MEPOIIPHSTHS, 00ECTICUNBAIOIINE
IPUOOpPETEHUE JTUIOM, 3aUUCIECHHBIM B pe3€pB, HEOOXOAUMBIX TEOPETUUYECKUX U MPAKTHYECKUX
3HaHW#, Oojee TIyOOKOE OCBOGHHE UM Xapakrepa Oyaymieid paloThl, BBIPAOOTKY
OpPraHM3aTOPCKMX HABBIKOB PYKOBOACTBA. B WHIMBHIyalbHOM IUIaHE IIOATOTOBKH JIWI,
3aUMCIICHHBIX B KaJIPOBBIN pe3epB, MOTYT OBITh UCIIOJIB30BaHbI TakKue (POPMBI pabOTHI, KaK:

'O6y‘{eHI/IC OCHOBaM, COBPEMCHHbLIM MCTOJaM U IpUEMaM OpraHu3allui YIpPaBJICHUA, SKOHOMUKHN
" 3aKOHOAAaTCIbCTBA,

-pelIeHUe OTICIBHBIX BOITPOCOB MO MPOQUITIO JOKHOCTH;
-HCTIOJIHEHHE 00I3aHHOCTEH 110 JIOJDKHOCTH, Ha KOTOPYIO COCTOMT B PE3epBe;

-ygacTue B pabore kKoH(depeHIHid, COBENaHNuH, CEMUHAPOB, paOOUYUX TPYMI, OPTKOMHUTETOB C
[ETbI0 O3HAKOMJICHHMSI C HOBEWMIIMMH JIOCTHKEHUSMU IO OOJAcCTSIM 3HAHHWM, U TOITYYEHUS
MPAKTUYECKUX HABBIKOB B COOTBETCTBHUHU CO CIEIHAIN3AIMEN JOKHOCTH, HA KOTOPYIO COCTOUT B
pesepse.

4.3. Jlupektop  00meoOpa3oBaTeNbHOM  OpraHW3alMd  OCYIIECTBISAET  PYKOBOJCTBO
WHJUBU1yaJIbHOW MOJTOTOBKOM KaHAM/IaTOB, 3aYMCIIEHHBIX B KaJIpPOBBIA pe3€pB, KOHTPOIUPYIOT
WX WCTIOJTHEHHE.

4.4. Ilpeacenarenb KOMUCCHH 11O PE3EPBY:
-pa3zpabaTbIBaeT METOAMYECKHE PEKOMEHIAINH 110 MeToaM 1 (popmam paboThI ¢ pe3epBOM;

-OpraHu3yeT HU3YUCHUC Q)enepanLHHx 3aKOHOB, HOPMATHBHO-TIPABOBBIX AKTOB BBINICCTOAIINX
OpPraHoOB, TPHUKA30B JUPEKTOpa O0O0MIe00pa30BaTeNbHON OpraHW3alMd, JIOKAIBHBIX aKTOB
00111e00pa30BaTebHOM OpraHnu3aluy;



~KOHTPOJIMPYCT HAJIMYUC Y HUX HHAUBUAYAJIBHOI'O IJIaHA MOATOTOBKU;

-TOTOBHUT, B CIIydae HEOOXOIUMOCTH, MPOEKTHl MPUKA30B JHPEKTOpa 00IIe00pa3oBaTeIbHON
OpraHu3aly Ha MOATOTOBKY (IEPEMOATOTOBKY ), TOBBIIICHHE KBATH(PHKAIINH;

-BHOCHUT MPEJIJIOKEHUSI 10 COBEPILICHCTBOBAHUIO PAaOOTHI C KaJAPOBBIM PE3EPBOM.

4.5. OOmee pyKOBOACTBO pabOTOH C KaJApPOBBIM PE3EPBOM OCYLIECTBIISICT PYKOBOIUTEID
o01eo0pa3oBaTeIbHOIl  OpraHM3alUK, KOTOPBI HECeT IOJHYH0 OTBETCTBEHHOCTH 3a
dbopMUpOBaHUE U MOATOTOBKY pe3epBa; CTABUT 3aJ1a4Ml Mepe PYKOBOJAUTEISIMH 2, 3 YPOBHS IO
OpraHM3aliy padOTBl C PE3epPBOM U OCYIIECTBISICT Yepe3 CHEeNUAIUCTa I0 Kaapam Hux
UCIIOJTHEHUE; 3aCIIyINBAET OTYETH pYKOBOAUTENEH 2, 3 ypOBHS 0 paboTe C pe3epBOM, OLICHUBACT
ee cocTosiHue U 3(pPEeKTUBHOCTE.



